
 

 

 

Dear Parent(s)/Guardian(s): 

To further strengthen the home/school link at this difficult time, our class teachers will be 

using the video conferencing app Microsoft Teams to maintain contact with you and your 

child’s class. Below are some key points to be aware of before participating in the calls. 

1. The main purpose of the video call is to maintain a social connection and not formal teaching 

2. Calls may only last between 15 and 30 minutes. 

3. You will need to follow the instructions on the poster “Joining your online class” to find out how 

your child will be able to access the scheduled meeting. 

4. If your child’s class teacher is facilitating a Teams call, pupils should be supervised but no other 

person in the house should be on screen. 

5. Under no circumstances should videos be recorded, or pictures taken of video chat. – This 

is a gross misdemeanour and will be dealt in line with our Code of Behaviour and GDPR 

policy. 

6. The teacher will send a meeting link via Seesaw before the call. It is very important not to share 

this link with anybody else.  

7. There is no obligation to join the meeting as we are aware that some families may not be in a 

position to come online at that time.  

8. You will automatically enter a waiting room before the meeting where your child will need to 

enter their own name so as to be allowed access to the meeting. Please note that teachers will 

then allow you to enter the meeting when they are ready. You should enter the waiting 

room/lobby at least 5 minutes before the meeting is scheduled to start so that the teacher can see 

who is ready to join. 

9. Even though it is possible for participants to use Teams without entering their display name, 

the class teacher will only accept entry to people that have entered their names and that he/she 

recognises. This will increase safety for everyone and ensure that there are no unwanted guests. 

10. Meeting can only go ahead if 3 or more children are in the waiting room.  

11. Participants in the meeting should be dressed appropriately and follow the expectations for the 

calls (see below). 

12. An appropriate background/room should be chosen for the video call. It is best for children to 

have their back to a wall or to blur their background. 

13. Finally, please be advised that this is completely optional and if you do not wish to use Teams, 

that is fine. Communication will still occur with your child through Dojo and Seesaw. 

             
Scoil Chormaic Scoil Náisiúnta Pobail 

Stephenstown, 

Baile Brigín 

Contae Baile Átha Cliath 

K32 AX94 

☎ 01-8416948/6911415/6911426                                                                                

Roll No: 20269J                                                                                                                                                                                   

   

Scoil Chormaic Community National School 

Stephenstown, 

Balbriggan 

County Dublin 

K32 AX94 

                                          ☎ 01-8416948/6911415/6911426                                                                                

                                                                       Roll No: 20269J 

Principal/Príomhoide   

Ms. Deirdre Corcoran  

 Deputy Principal/Leas-Phríomhoide  

Mr Alan Weston 



 

Expectations for the Teams Call 

 

 

PLEASE COMPLETE THIS CHECKLIST BEFORE ENTERING THE CALL: 
 ✔  

My child is the only one on the screen and is in a seated position.  

My child’s microphone is muted.  

My child has their back to the wall where nobody can pass behind (Plain background)  

My child is dressed appropriately  

My child is joining a call with his/her class only.  

I have explained the expectations to my child  

A parent is in the same room as the child but not on screen.  

My child has logged on with their full name as the teacher knows them by  

*If a teacher notices a child has not followed the checklist, they will be removed from the call.  

 


